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	 EXTENSION TO A MAXIMUM PERIOD OF STUDY (‘REGISTRATION PERIOD’) APPLICATION FORM

This form is intended for use by students who wish to request an extension to their maximum period of study (‘registration period’) under St George’s ‘Procedure for Consideration for an Extension to a Maximum Period of Study (‘Registration Period’) 2022-23.


This form can be completed by students of St George’s, University of London who wish to apply for consideration for an extension to their maximum period of study.  The maximum time allowable to complete a degree programme is specified in individual Programme Regulations. Applications must be submitted at least six weeks prior to the end of the registration period. However, we would recommend that applications are made as soon as you are aware that you will not be able to complete the Programme within the designated timeframe. 

Before completing this form, please read the following documents: 
· Procedure for Consideration for an Extension to a Maximum Period of Study 2021-22; 

· Criteria in Respect of Applications for an Extension to a Maximum Period of Study 2021-22; 
· General Regulations for Students and Programmes of Study. 

These documents are available on the following webpages:

· https://www.sgul.ac.uk/for-students/your-academic-life/student-conduct-and-compliance/student-procedures/procedure-for-consideration-for-an-extension-to-a-maximum-period-of-study
· https://www.sgul.ac.uk/about/governance/policies/general-regulations-for-students-and-programmes-of-study 
Students will normally be notified of the outcome within six weeks of submitting their application statement 

Please note that any supporting evidence must be received at the same time as the application form.
Complete this form IN FULL. St George’s are unable to process incomplete applications. 
Personal details

	Student ID number:

	Title (Mr, Miss, Ms, Mrs, Dr etc)



	Forename/ First name:


	Surname/ Family name:



	Address:



	Alternative address: (if studies are completed, give date for when this address should be used e.g. after 15 July)



	Telephone number:


	Alternative telephone number:



	St George’s email address (official correspondence address): 

Personal email address:


Programme details

	Programme of study (e.g. BSc Physio, MBBS (International), Postgraduate (Taught):


	Year of study:



Summary of Progression on the Programme to Date
*Please summarise your progression on the programme so far. This should cover all years that you have been registered on the programme and highlight any Interruptions of Study or repeat years taken, providing further details on why these were required (see example on the SC&C webpage). 
	


Statement
*Please set out the main reasons for your request to extend your maximum period of registration.  
*Be clear and concise and refer to the reasons progression was delayed 
*Make sure you include all information you wish to be considered and evidence to support your application where it exists.
	


Proposed action plan for completion of outstanding elements of degree if granted an Extension

*Please include details of how an extension to your period of registration would allow you to complete your studies and clearly outline how you would utilise an extension if one were permitted. 

*Provide a projected timeline for when you intend to complete all outstanding assessment elements. 
	


Summary of documentation provided
	Evidence
	Supplied

(please tick)
	Type

	Medical
	 FORMCHECKBOX 

	Nurse




 FORMCHECKBOX 

Counsellor



 FORMCHECKBOX 

GP




 FORMCHECKBOX 

Specialist/consultant


 FORMCHECKBOX 

Other (specify below)


 FORMCHECKBOX 



	Financial
	 FORMCHECKBOX 

	Bank statement


               FORMCHECKBOX 

Bills 




 FORMCHECKBOX 



Other (specify below)


 FORMCHECKBOX 



	Bereavement
	 FORMCHECKBOX 

	Death Certificate


               FORMCHECKBOX 

GP letter



               FORMCHECKBOX 

Counselling



 FORMCHECKBOX 


	Other
	 FORMCHECKBOX 


	Please specify the other documents you have enclosed.




Declaration

By submitting this form, I declare the information I have given to be true. 
I understand that the University regards the submission of an untruthful application as a serious disciplinary offence and may result in the initiation of an investigation under the relevant student procedure. 
I also confirm that I consent to having my personal data processed, by such academic and administrative staff as may be necessary, for the purpose of processing my case. My personal data may include, amongst other information, any relevant medical information which I have provided as evidence in support of my application.
Signed 








Date 
Once completed, this form and all supporting documentation should be signed and submitted as follows:

UK Students ONLY
In Person: to the Student Centre addressed for the attention of the Student Conduct and Compliance Team. 
By Email: scc@sgul.ac.uk  (preferably as one PDF attachment)

In accordance with the General Regulations, all application forms and subsequent correspondence relating to your submission should be submitted via your SGUL email account (e.g. XXXX@sgul.ac.uk).

Alternatively, applications can be made by post to:

Student Conduct and Compliance Team
St George’s University of London

Governance, Legal and Assurance Services (GLAS)

Ground Floor, Hunter Wing

Cranmer Terrace, Tooting, SW17 0RE
You are strongly advised to use a registered/signed for postal delivery service and retain your proof of postage.

UNic Students

In person: Registry Office for the attention of Ms Hero Glykys
By Email: glykys.h@unic.ac.cy (preferably as one PDF attachment)
In accordance with the General Regulations, all application forms and subsequent correspondence relating to your submission should be submitted via your SGUL email account (e.g. XXXX@uni.ac.cy).

Alternatively, applications can be made by post to:

Registry (Ms Hero Glykys)

University of Nicosia Medical School

93 Agiou Nikolaou Street, Engomi

P.O. Box 24005

1700 Nicosia, Cyprus
You are strongly advised to use a registered/signed for postal delivery service and retain your proof of postage.
For internal purposes only:


Date Received:


Evidence Provided: 


� Yes � No
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